DAILY – BAR STATION CLOSING DUTIES



	· Bar drawer counted by the closing manager and turned in.

· Remove all empty bottles and boxes

· Restock all bar glasses and utensils

· Wipe down all counters, speed rails and surfaces with windex

· Clean all soda guns and holders

· Flush beer tap drain with hot water

· Clean all dirty glassware at bar sink

· Drain and clean out bar sinks

· Treat each drain with enzymes

· Restock all liquor, wine, beer and supplies

· Update the 86 list

· Clean espresso machine.  Steam wants and cappuccino pitcher.

· Clean espresso machine grate and dispensers

· Reassemble espresso machine to working order prior to leaving

· Organize wine room

· Stock Bar Fruit and mixers

· Televisions off and garbage removed

· Cover all open liquor bottles with paper cones

· Sweep & Mop Bar Floor

· Empty all trash cans

	· Monday

    Mngr ________  date _____
· Tuesday

    Mngr ________  date _____
· Wednesday

    Mngr ________  date _____
· Thursday

    Mngr ________  date _____
· Friday

    Mngr ________  date _____
· Saturday

    Mngr ________  date _____
· Sunday

    Mngr ________  date _____


WEEKLY BAR STATION CLEANING LIST
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	MONDAY – DEEP CLEAN ESPRESSO MACHINE  

· Dust above the espresso machine.  

· Clean steam wands, and coffee holders.  

· Back-flush machine by placing one teaspoon of espresso cleaner    (found underneath machine) into a coffee holder and run machine.  (Directions are printed on the espresso cleaner bottle.)  

TUESDAY – DEEP CLEAN ICE BIN … INVENTORY

· Drain and sanitize the ice bins with 2 gallons hot water, 1 cup bleach.  

· Finish a complete inventory of beer, wine and liquor (bar manager)
WEDNESDAY – DEEP CLEAN BOTTLES AND SPEED RACKS

· Take down and polish all liquor bottles, wipe down shelves under bottles and be sure a golf tea is placed in all pourers.
THURSDAY – INVENTORY … REGISTER

· Put away all new liquor/beer orders.   Sweep liquor storage room. 

· Clean register & printer
FRIDAY – DEEP CLEAN ESPRESSO MACHINE … WINE ROOM

· Back-flush machine by placing one teaspoon of espresso cleaner into a coffee holder and run machine.  

· Dust wine bottles in “temp controlled” wine room and sweep floor
SATURDAY – BEER TAP … SUNDAY BRUNCH PREP

· Brasso the Beer Tab  

· Clean 2 heads of celery for Sunday brunch guests.  

· Stock Fruit & Bloody Mary Mix (have at least 3 bottles of Bloody Mary mix upstairs.)
SUNDAY – DEEP CLEAN COOLER … “BAG-IN-BOX” SODA

· Clean out and organize juice & wine cooler.  

· Sweep and Mop (with HOT water) downstairs soda area, behind chairs.
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